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Spotlight 
Safety Meetings   

Is it time to hold  a safety 
meeting? 

Free  

Safety Agenda 5.3 and                      
Meeting Record 5.4 

Checklist 

Any contractors              

conducting work on the 

site? - Any additional risks 

to staff? 

Is everyone inducted? 

Video 

How stupid 

Reminders 

Any new staff need train-
ing and Induction?         
Any changes to the way 
we’re doing things?                 
Any incidents that need 
addressing? 

Remember 

We do our best to give you 

general helpful  infor-

mation and you always 

need to consider the risks 

at your site. 

Merry Christmas and we wish you a Happy New Year 

Safety doesn't take a holiday so keep safe. 

At a recent meeting, Risk Assessment was discussed and in particular, how 

deep or complex should it be? 

A Risk Assessment is used to identify and eliminate or reduce risks to an 

acceptable level before proceeding. 

The Risk Assessment for a casual BBQ in your own grounds for Christmas 

can be quite brief, but it is a very different proposition when you may in-

vite members of the public.  

(See the examples on the next page) 

Each site is different so each site needs to be considered. 

 www.smallbusiness safety systems.com.au  

 safety@sbsafetysystems.com.au 

Much of this fits under common 

sense for many of us, but many 

inexperienced people may not 

have used a gas BBQ before and 

turn a gas bottle on well before 

pressing the ignition button…….. 

and then wonder why there was 

an explosion!!! 

https://www.smallbusinesssafetysystems.com.au/wp-content/uploads/2016/04/5.3-Meetings-Agenda.pdf
https://www.smallbusinesssafetysystems.com.au/wp-content/uploads/2016/04/5.4-Meetings-Record.pdf
https://www.smallbusinesssafetysystems.com.au/wp-content/uploads/2017/12/0bdf5367b26d42dc35332f3522c7a06a-stupid-man-stupid-people.jpg
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What are you really risking without your safety risks written down 

or stored electronically on an iPad or Phone?  

 

A simple risk assessment for a BBQ 

But it is very different if you invite members of the public. 

Just think—What would people expect you to make sure was safe?  

Have you managed the risks according 
to the awareness of the people 
attending? 

Families with young 
children 

Make sure BBQ cooking area is only accessed 
by the BBQ cooks, separate person to take the 
money. (Hygiene) 

Have you made sure everyone knows 
about how you have addressed the 
risks? 

Yes Put tables or barriers in the way of children 
accidentally accessing hot surfaces of BBQ. 

First Aid Kit Provide a First Aid Kit 
and let all workers 
know of location 

Put up a sign? First Aid 

Keep a copy to review how it went 
and make any changes? 

Yes To review when finished and keep for next 
year. 

Questions Possible answers How managed 

What is the task? Conduct annual Christ-
mas BBQ 

Plan day, date, times, numbers, 
advertising 

What are the risks? Gas, fire Only 1 experienced person to 
set up and check in good work-
ing condition 


